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Acronym   Definition 

CTFP-ARCS Clean Transportation Fuel Program – Application, Reporting, and 
Compliance System 

ARCS Application, Reporting, and Compliance System 
CI Carbon Intensity 
FEIN Federal Employer Identification Number 
NMAC New Mexico Administrative Code 
NMED New Mexico Environment Department 
PDF Portable Document Format 
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CTFP-ARCS Aggregator/Designator Introduction 

The Clean Transportation Fuel Program (CTFP) is New Mexico’s market-based program 
designed to reduce the carbon intensity (CI) of transportation fuels supplied and used in 
the state.  
 
The CTFP Application, Reporting, and Compliance System (CTFP-ARCS) supports 
regulated organizations in complying with the rule (20.2.92 NMAC)[1] by providing an 
online platform for fuel registration, reporting, and credit banking and transfer.  
 
Under CTFP: 

• A Designator (usually an opt-in party) authorizes another organization to report 
and manage credits on its behalf and transfers fuel reporter status to the 
aggregator organization. 

• An Aggregator manages reporting or credits on behalf of another organization as 
a service, taking the role of fuel reporter from the designating organization. 

 
This guide provides step-by-step instructions on how to identify an aggregator or 
designator, provide the correct organization information, and upload a signed agreement 
to ensure the two parties are linked correctly in CTFP-ARCS. 
 
An Aggregator–Designator association should be established by both parties in two parts: 

1. During the initial organization registration process, after accepting the CTFP-
ARCS General Use Conditions and Disclaimer. (Part A) 

AND 
2. After registration under Organization Details. (Part B) 

Overview of key steps, in order 

1. Designator registers in the CTFP-ARCS first and identifies (in most cases) as 
an opt-in party (Part A). 

2. Aggregator registers second and identifies intention to act as an aggregator 
(Part A). 

3. Both organizations receive registration approval from NMED.  
4. Designator defines participation type and adds aggregator (Part B, steps 1-7)  
5. Aggregator defines participation type, selects fuel categories, and adds 

designator (Part B, steps 1-11). 
6. One party initiates the filling and signing of the Aggregator Designation Form 

first (Part B, Initiate Aggregator Designation Form steps). 
7. The other party reviews and completes the same Aggregator Designation 

Form second and submits it for NMED review and approval. (Part B, Complete 
Aggregator Designation Form steps)  

 
IMPORTANT: Designating organizations must register in CTFP-ARCS before aggregators.   
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Part A: During Organization Registration 

Both Aggregator and Designator: 
 

1. For guidance on beginning Organization Registration, see CTFP-ARCS User 
Registration Guidance up to p. 10. 

2. After selecting Continue in Step 3 of 3 of registration (“CTFP-ARCS General Use 
Conditions and Disclaimer”), under Organization Details, expand Additional 
Information using the “+” button. 

 
Designator:  

 
3. Select the second checkbox under Additional Information, which says: Our 

business produces biomethane, renewable LPG, alternative jet fuel, or owns 
public electric vehicle charging stations and wants to opt in to the NM-CTFP. 
 

Aggregator: 
 

3. Select the third checkbox under Additional Information, which says: Our business 
plans to be an aggregator that will work with designators and can confirm that at 
least one of those designators has already registered in the NM-CTFP.  
 
 

 
 
Both Aggregator and Designator: 

 
4. Under Related Organizations, select No, or Yes and enter information about 

subsidiaries or parent companies (do not enter information here about 
Aggregators/Designators)  
 

5. Click Submit. 
 

https://service.web.env.nm.gov/urls/JcJsxLST
https://service.web.env.nm.gov/urls/JcJsxLST
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6. Complete steps for Organization Registration (see CTFP-ARCS User Registration 
Guidance and CTFP-ARCS Organization Invoice Payments Guidance). 

  

Part B: After Organization Registration 

IMPORTANT: Complete Part B after Aggregator and Designator organizations are both 
registered, including invoice payment and NMED approval, in CTFP-ARCS.  
 
Next, the Aggregator and Designator must define their Participation Type. 

Define Participation Type 

Both Aggregator and Designator: 
 

7. Navigate to the CTFP-ARCS portal: https://ctfp.env.nm.gov. Log in to the 
CTFP-ARCS portal using your username and password. 

 
8. From the left-side menu, navigate to Organization → Organization Details. 

 

 
 

9. Under the Participation Type section, check box for Designator/Aggregator.  
 

https://service.web.env.nm.gov/urls/JcJsxLST
https://service.web.env.nm.gov/urls/JcJsxLST
https://ctfp.env.nm.gov/
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10. A confirmation message will appear indicating that adding the participation 
type may affect the organization's access, permissions, and related workflow.  

 
IMPORTANT: Once the Aggregator/Designator association is complete, the Designator 
will no longer retain the access and permissions of a fuel reporter. The Aggregator will take 
on the fuel reporter role, access, and permissions. 

 
11. Select Add Participation Type to continue or Cancel to return without making 

changes. 
 

12. If Designator/Aggregator is checked, Select Association options appear. 
Specify whether the organization will participate as a Designator or an 
Aggregator. 

 
Designator: 
 
IMPORTANT: Designators may not also select the Fuel Reporter participation type. 
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13. Under Organization Association, Select Add Aggregator.  

 

 
 

14. Once selected, the Add Aggregator Organization pop-up window appears, 
allowing you to enter information about the organization that will represent 
you.  

 
 

 
 

15. Continue to Initiate Aggregator Designation Form section if applicable (p. 12) 
 
 

Designator sees: 
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Aggregator: 
 

7. Check box for Fuel Reporter  select Add participation type when popup 
appears. 

 

 
A Fuel Categories section will appear at the bottom of the Organization Details page.  
 

8. Click caret to the right to expand Fuel Categories section  Click caret to the 
right of category to select applicable fuel types. 

 

 
 
CTFP-ARCS system features and reporting tools visible to each user depend on the fuel 
categories selected here. Users can also update fuel categories in the future. 

 
9. Select Update at the bottom of the page to save the changes. 
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After Update, the Organization Association section will appear at the bottom of the 
Organization Details page based on the selected participation type.  

 
10. Under Organization Association, select Add Designator(s).  

 

 
 

11. Once selected, the Add Designator Organization pop-up window appears, 
allowing you to enter information about the organization(s) you will represent.  
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Aggregators may add additional Designators by selecting Add Designator(s) and 
repeating the steps below.  

Initiate Aggregator Designation Form 

Either Aggregator or Designator: 
  

1. Download the Aggregator Designation Form using the button provided on the 
pop-up window. Fill applicable sections depending on role as either Aggregator or 
Designator. Leave other sections unfilled. 

 
IMPORTANT: Both organizations must fill and sign one form, but the form can be initiated 
by either party. 

 
2. Select the organization from the Organization Name field. The corresponding 

FEIN will populate automatically (again, both organizations must already be 
registered).  

 
3. Enter Start Date of Aggregator/Designator relationship/association. 

 
4. Upload the partially filled and signed Aggregator Designation Form using the 

Upload Contract field. 
         

Aggregator sees: 
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5. Once all required information is entered, select Submit > Close. 

 
  

6. Select Update to send request to the second party. 
 

IMPORTANT: The second party must select Update at the bottom right of the page to submit 
the association request for review and approval by the other organization. 
 

Complete Aggregator Designation Form 

Either Aggregator or Designator (whichever party did not initiate the form): 
 

1. Select Association Management from the left-side menu. 
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2. Click on the eye icon to view and approve the association request. 
 

 
 

3. The Review Association Request box will open, indicating that the other 
organization has submitted an association request for review. 
 

4. Download the form uploaded by the other party and verify the initial information. 
 

5. Fill remaining sections, sign, and upload the finalized form under Upload Contract. 
 

6. Select either Reject or Approve. 
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7. If Approve is selected, an Approve Association Request? box will pop up. Enter 
comments (required). 
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8. Select Approve Request > Close 
 

 
  
 
NMED will then review the request for approval. After approval, verify association under 
Organization Details > Organization Association and confirm that the Status under 
Designator Organization Details reads Approved.  
 
Once the association is approved, it will appear under Organization > Association 
Request Management > View All Associations for both parties.  
 
 

 

Managing Existing Associations 

Organization details, uploaded documents, and current status appear in the association 
table within Organization Association. 
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To end an established Aggregator/Designator association: 
 

1. Locate the association under Approved Associations. 
 
2. Select the trash can icon under the Actions column of the table (as shown below). 
 

 
 
3. Confirm the action when prompted (see figure below). 

 

 
 
 
Removing an organization ends the Designator-Aggregator relationship/association, but 
the record is retained.  
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After a Designator removes an Aggregator organization, a new Aggregator association 
may be established.   
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